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Agenda & Objectives

Agenda
= Presentation of Closeout Process
= Qverview of Closeout Documents

= Questions and Answers

Objectives
= Define Closeout and Stakeholder Roles
= Understand the Timing Related to Closeout Activities

= Provide Guidance for Completing Forms
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Closeout Points of Contact

= NTIA Federal Program Officer (FPO)
— Your FPO continues to be your first point of contact throughout the closeout process

— We prefer you to email your closeout documents to your FPO for review BEFORE you submit
anything in PAM

= NIST Grants Specialist
— Performs final review and evaluation of reports and documentation
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Standard Project Closeout Timeline

the grant after the award
end date

website with award end date
corresponding

material

Grants Office notifies
Program Office and
recipient that the award
is closed out

90 days 30 days Award End 90 days
prior prior Date* post
I I I I
Closeout
l | | |
* FPO initiates | * NIST sends | o After FPO reviews | * Grants Office completes
closeout Closeout letter documents, Grantee final closeout review,
discussion with I detailing closeout I submits final closeout I de-obligates unspent
Grantees | requirements | documentation via PAM | award funds
within 90 days following
» FPO sends I * Grantee wraps-up I the award end date I * Grantee provides
Grantees closeout I remaining project I I additional information if
notification e-mail activity and * Costs related to closeout requested by the Grants
| completes by the | activities may be funded by | Office
| | .
I I I
I I I
| | I

I
I
I
I
| and links to the SBI
I
I
I
l

*Contact your FPO if you are considering ending your award before its scheduled end date
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Prior to Award End Date

= FPOs will notify you of your upcoming award end date and provide links to closeout documentation
posted on the SBI website. This information includes a checklist that must be completed for the
closeout

= Discuss your project’s closeout requirements with your FPO

= Review and identify any intellectual property created as a part of your project, for example
— Annual reports
— Training materials
— Outreach materials
— Planning documents
— Research analysis
— Data (no personally identifiable information)
e Survey data
* Address files as part of your approved project

= Watch for the official closeout letter from NIST, sent 30 days prior to project period end date.
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Prior to Award end date: Budget Amendment

= Did your Q3 2014 PPR indicate that your project needs a budget amendment?

= |If you have any questions on your project’s budget status, contact your FPO for
guidance

Immediate Budget Facts to Consider
= If you are simply coming in under budget likely no issue

= |f there are wide variances between (approx. 10% or greater) approved and actual
budget line items contact your FPO

= Budget amendments must be complete to initiate close-out
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How To Complete and Submit Closeout Materials

= Use email to review your closeout documents with your FPO

= Upload the final PPR and FFR in their respective report packages in PAM by their due
date — April 30, 2015 for most grantees

= Attach closeout documents to the Final Closeout Award Action Request (AAR) and
upload in PAM by the end of the 90 day closeout period

= You may use grant funds for closeout related costs. Allowable costs during the
closeout period include preparing necessary closeout documents, conducting required
audits, and making payments on invoices for costs of project work completed and/or
billed prior to the award end date



£ 3
BROADBANDUSA :
Qak”

CONNECTING AMERICA'S COMMUNITIES

Submit the following documents for closeout

Final FFR (SF-425) PAM April 30, 2015
Final PPR PAM April 30, 2015
Final Closeout AAR PAM May 1, 2015

Final SF-424A with actuals PAM attached to AAR

Patent Report PAM attached to AAR

List of Intellectual Property acquired or developed PAM attached to AAR

using SBI funds

SF-428 & SF-428B tangible personal property report PAM attached to AAR

(SF-428S if applicable)

SF-429 real property report PAM attached to AAR

UCC-1 Filing (if applicable your FPO will contact you) PAM attached to AAR
Intellectual Property Documents PAM attached to POR




“ﬁ BROADBANDUSA
“F CONNECTING AMERICA'S COMMUNITIES
PPR and SF-425 Submission Deadlines

= For awards ending on January 31, 2015, final PPRs and SF-425s are due April 30, 2015

= All other closeout documents are due May 1, 2015 — 90 days after the award end date

= |f you are considering ending your award before the award date contact your FPO
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Overview of Closeout Documents

State Broadband Initiative (SBI) “Sg
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Final FFR (SF-425)

= The FFR details all financial
e r——— transactions from award inception to the
T T ' completion of the award, including
administrative costs that may be
incurred during closeout

2. Racipiant Organiztion (Nare and| cormpleis adsreas inciusing Tp el

[PE=TTT— s o £ Facipiant Azeeors e or lsaratng MavEar
{%2 rapert rulicks raris, use FPR Afachmant

[ R = This report will include expenses
= — , incurred in January 2015 and all close-
' out costs
= Final FFR may not include any
i unliquidated obligations

= — = Recipients should mark this “Final”

= The end date for most grants is January
o P o o o e e j”,"..;';",‘..':‘..‘:;.;.‘;.“,“.,‘.‘l‘.‘;mm. 3 1 1 20 1 5

. Sigrmiuns of Auttcrzed Cariiing Dol s Dwm Raport SubmiSed (Monh, Dy, Yasr)

T3 CenFicaion: By figaing il meoe, | camiy Sal I & TUa, Somplns, and SCCUTE © fe Dant of Ty knowkdge. | am seam T
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Final PPR
o o = The Final PPR is a summary
bertormance Progress Report B of the pr_oject_’s performance
s against its milestones and
. & Mg s e objectives from inception to
T end using the detailed
YT | project plan is a guide.

CETREL WA SIS T84S
o i | ooty [ oty WP- Be sure to mark the report
Lt it gt e e st i as “Final” by clicking YES

Project Type (Data Cobection, Capacity
Dutaing, Techescal nssstince, sts | | POt Mam [ SSarenl fram Project Typs]

Tokal Fadersl Fussiing
Total Federsl Funding |, i ,’*h_’lmﬂmFmFﬂlﬂI|

o s repdting paniod

.,[.,

-

-

H

Toa I i projfect s rod felly PlaMed. describs how any ok of staiMing may impect the projects Hmsing and wissn B projec will be fully slafed.
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Final Closeout AAR

= The Final Closeout AAR is created like previous AAR

powsrd Action Request e packages and specifies in the description that the
- attached documents are being submitted for closeout
T o = All file descriptions should be noted as “Final” in PAM
AURA T SRS - TEECEYED FEETE W BT hhpT 11

oo = |nclude a list of attached documents under Section 8
e I et (Justification) in the AAR

b s Pl
J\:MH*II;'U*FHWFHHWMHJUWHNH Lo Yorm [0 . Whorhons et Ertices TETE
3 ! & ¥ [HIE 2 =
L U]

P\

Submit the Final Closeout AAR to include: B doatie e R = R T T T
- ]
- Final SF-424A wjActuals
/ o L .

- Patent Report

- Intellectual Property List
-5F-428

- 5F-428B

- 5F-4285

- 5F-429

) Dt ettt | WA v

12382842

& Buravitiad By
e ]
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Final SF-424A

BUDGET INFORMATION - Non-Construction Programs

CONNECTING AMERICA'S COMMUNITIES

OMS Approval No. 0343-0044

SECTION A - BUDGET SUMMARY

Grant P@gmm Catalog of ngeral Estimated Unobligated Funds Mew or Revised Budget
Function Domestic
or Activity Number Federal Mon-Federal Federal MNon-Federal Total
(a) ] i) @ (&) ] (@
1 5 E 5 3 000
2. 0.00
3. 0.00
4. 0.00
B
5. Totals $ o.oo $ 0.00 $ 0.00 A o.oo |° 0.00
SECTICON B - BUDGET CATEGORIES
5. Object Class Categories GRANT PROGRAM, FUNCTION OR ACTIVITY Total
(1) 2 _k - (5)
Personm el $ $ + M s 0.00
b. Fringe Benefit: 0.00
o Travel 0.00
d. Equipment 0.00
Supplies 0.00
. Contractual 0.00
9. Construct: 0.00
h. Other 0.00
i. Total Direct Charges (sum of 8a-6h) 0.00 0.00 0.00 0.00 0.00
j. Indirect Charges 0.00
k. TOTALS (sum of 8i and &) 3 0.00 oo ooo|® oo |° 0.00
7. Program Income 5 5 5 3 0.00
ized for Local Reps ‘Standand Form 4244 [Rev. 7-57)

Pravious Edition Usabia

Prascibed by OMS Circular A-102

= Submit a Final SF-424A detailing actual
expenditures from award inception to
the completion of the grant period,
inclusive of closeout costs incurred after
the award end date

= The SF-424A totals must align with the
total federal expenditures and total
match contributions (non-federal
expenditures) listed in the Final FFR
and PPR

Final Financial Reporting:

= All final financial figures must match across
all forms including the final PPR, SF-425
and SF-424A

Y

Fxepy OF
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Final Patent Report

ATTACHMENT
FINAL PATENT REPORT

RecipientName
Cooperative Azresment Number

]I cenify thatno subject mventions were discosed during the grant cooperative agresment period
Tb2 final pamntreportis anached listng all imentons &sclosed durmg the award period

The Recipientshall disclose each subjea mvention 1o NIST within two manths afier fhe mvertor discloses itin
weiting to Recipiens persomns] responsible for patantmamers The disclosuseto NIST shall be inthe form of a
written report and shall idemify the avard underwhich & Ivention was madeand the imvemor(s). Ifshalata
minimum contin e following infrmation

(1) thetitle of the imvention;

(2) thenamss ofall imverors;

(3) thenameand address ofthe assizes (Famy)

(4) anackmowladementthatthe Unted Satec hax rishts in e subjactinvention (e, the
CGovemmena! UseLicense),

(5) thefilingdae of the presentimvention;

(6) an abstract of the disclosuse;

{7) adescriptionorsummany ofthe present mvention;

(8) thebackground of depresent mvention or the pdorart

(9) adescriptionofthe prefrred embodimens; and

(10) wmhat maner isclamed

Ifa patent is issuad, the Recipient(s) must submit the following to e Grans Office

(1) the award number under which the invention was made;

(2) the serial mmberof the pamntissued;

(3) the date of smEnCE

(4) 2 copy of the disdoswre 25 issued (mchding the dawins) and,
(5) the name addess, and telephone number(s) of an assignes

Company Autorzing Offical Date

Note: In the eventthat the Racipient determines thatan Imvemsion or paent was made under the punvisy of the
award after the filing of his document, they are instruced to forward the information to the Grants Officer
National Institute of Standards and Technology
Grants & Agreements Manazement Division
100 Buresu Drive, Bldg. 411, Mail Stop 1650
Gaithersburg, MD 20899-1650

15

The Final Patent Report is included as
an attachment to the Closeout Letter
sent by the Grants Office 30 days prior
to award end date

The form is a closeout requirement,
however SBI does not expect to see
any patented inventions

Select Option 1 if there were no
inventions

Select Option 2 if there were inventions,
list inventions in the corresponding
report, upload the corresponding report
to PAM
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SF-428

TANGIBLE PERSONAL PROPERTY REPORT
SF- 428

Page of

Pages

2. Federal Grant or Cther ldenGfying Ha_ DUNE 3b. EN
Number Assigned by Federal Agency

1.Federal Agency and Crganiztion Bementio
Wrich Repavt s Submited

' Fecpient Organization (Name and COMpIEE aaaress IncLding 2 Co0E ]
Nurber

S FeeCpient ACCoUNE o Igentiyng

——
£ Alachment (Check applicabie ) ) 7. Supplemenial Shest
— Annual Report (E7-425-A) — Yes
— Firal {Award Closeou?) Report (SF-428-8) — HNa

Disposition ReporfRequest (SF-428-0)

E. Comments

Se. TElEphone (23 0002, NUmGer, Simension]

Sa. Typed or Frinted Kame and THe of Authorized Certitying
Omcial

5d. Emaill address

pr— a Cartityng Omca Se_Date report subeitied (Monm, Dy, rean

0. Agency u=e only

¥,
ﬁ_
QE

16

= Everyone must submit a SF-428 cover

sheet even if there is no tanqgible
property to report

= On the SF-428 cover sheet, check

"Final" in Question 6

— “Not Applicable” in Question 8 if
there is no property to report
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SF-428B

TANGIBLE PERSONAL PROPERTY REPORT
_ Final Report SF-428-B
Federal Grant or Other ldentifying Number Assigned by Federal Agency (Block Z on SF-428).

1. Report (Seisct all that appiy)

—_Federally-owned Property  (List on Supplemental Sheet SF-4283 or recipient equivalent and complete Section 2a below. )

5000 r'I'QI’Vf which the

"~ Acquired Equipment with a
S opiemental Sheet SF-4245 quivalent and eemplel et Section 2b balo

___ Residual Unused Supplies with total a fair market value excesding $5,000 not needed for any other Federally sponser

]

arding sgency has reserved the ight o tranafe tle

ed

For Agency Use Only

2a Feder Ilyuwn uP operty
Select o

0] Recipient request approved___ denied
___ Request transfer to Award

iy Requag! Federal Agency disposition instructions
{iii) __ Other (Provide detail in Black 3 or attach request) | ()

Dispoze in d ‘with attached | ioms .

Agency response to requested disposition of Federally owned property:

2b. Acquired Equipment (Select one or mare. ) Agency response to won of acquired
iy ___ Reguest unconditional transfer of titke with no (i) Recipient request approved___ denied __
further obli to the Federal i (i) Dispose in ‘with attached ir _
—Repingt Fadars) Agency Authorized Awarding Agency Official

Tr :
Mote: If the awardin g g d sﬂOle\'d dsc Sgahs Dt
instru i ay scipient may continue nu = Bhicec
use thy e || pported projec i or Neme: 3
dispo: anc with the applicable propert
stand, Title Email
Zc. Reportable Residual Unused Supplies -
b imate of current fair market value .......coiiiiiiiiiiiias 5
i} Per |ngd &l participation %
q

Federal share .
i slling and handling allowance . .
v} Amount remitted to the Federal Government...

9

w

3, Comments

ency use onl
FINAL REPORT ATTACHMENT TO SF-428 e b

OME Ay FD“? urhe 'thﬂz?ﬁ-
Expuaiion D

Everyone must submit a SF-428 Attachment B even
if there is no tangible property to report

On the Attachment B:

— Question 1: Select option “b” and/or “c” as
applicable

— Question 2a: Leave blank
— Question 2b: Select option (ii)
— Question 2c: Complete this section

— If no property to report, select option 1d
(none of the'above)

Recipients with equipment to report would check
option 1b, complete section 2b selecting option (ii),
and fill-in an SF-428S

Recipients with unused supplies whose total
aggregate FMV exceeds $5,000 AND who will not
use those supplies for other Federally sponsored
programs should check option 1c and complete
section 2¢

17
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SF-428S: Additional form for recipients reporting equipment

TANGIBLE PERSONAL PROPERTY REPORT " AttaChment S iS used to prOVide

e R e o | = . detailed information on individual items

S— with a per-unit acquisition cost of $5,000
Cﬂ‘nn:fn;:a::z:::a:meanh Es? Dps:(r;;atmnoflhm Identitﬁ;"atmnllumher 2;1 ré::: g:i gl:qp, or more
; = Only list equipment purchased with

Federal funds

: = If you selected option 1b on Attachment
. B, you must complete Attachment S or

submit an equivalent document
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SF-429 and SF-429A

All recipients must submit a SF-429 cover
. sheet even if there is no real property to
R i s report

= |f a recipient does have property to report,
e both the SF-429 and Attachment A must

Z2 DUNS NUTGer. mE . REGRIEN ACODUT OF IG2NCTYING | . CONta: Peron r this. S u Itt
Mumer. Name: b e I: I
O Comtl N 30000206 I I I e
Expire MA12014

= On the SF-429, fill-in Questions 1-7 with
the appropriate information

— If there is property to report, select option A
in Question 8

— If there is no property to report, leave
Question 8 blank

Tia Typed or Srint=d Name and Tiie of AUonzed CertTying
o

= For Question 9, if there is no property to
report, write “No real property to report”

= On the Attachment A, provide the
requested information in Questions 13-18

TTE. SITGrE O ALONZEd CErying Ol

for each parcel of real property purchased
or contributed AND if significant
iImprovements were made to land or
buildings
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Federal Interest Requirement (UCC-1)

I = NTIA will contact grantees who may be
ere—— required to file a UCC-1 to complete

UCT FINANCING STATEMENT For yoer commnisars, this form ks bean
FOLLOW IS TRUCTIONS (1o2 and bmck) CAREFULLY dadimed 1o be completed coline. The H
(4. MAMIZ & PHONE OF CONTACT AT FILER [opmtorad] mm-hhzﬂ thelr CIOSeOut package
0 SEND #TMROWLEDGUENT TO: (Msrw ane Azsres) Flaass be s all partinent mitemation
'— —I mﬁpﬂhmﬂzgu
Selecting Faset will clear

THE ADCVE SPACE 55 FOR FILING OFFICE USEONLY

1. DERTOR'S EXACT FULL LEGAL MAME - i Sy sk 00 WA (14 O 151 - 30 L0 AETWAAMS o CAMMEINS Rk
T L] R

w'h =

e T = s B
= A Ei W [T ey
T [ e EFE R Ll e BRI T, e

exesinnazrice:
i | | | [Jues
2 ADDMONAL DEST OGRS DXACT FULL LOGAL MAME - it iy i Se0id 'k (38 07 ) - 0 AT SODASEN I LRI e
i iR K

o

T B T AT TR [Err T B
= AL AL EQ o FEre
T SR [ [T B S| F I e ST D T
ccumsaarica:
s i | 1 1 [Tusss
T BECLIED VATV S AANE o Tt i o e e 8 ey e 1
TR R
on
A AT EpT T T
S R EQ T rb T B

FILING DFFICE COPY — NATICNAL LCC FINANCING STATEMEN T (PORM UCTT | [REV. a0

FORM SHOULD BE TYPEWRITTEN OR COMPUTER GENERATED
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List of Intellectual Property

Contact Email

ject  [Eg: Froject Plans,

Fiype Deseription Format UL [Organaation

[Tempiates, etc website

manages resource, specify | manages resource, specify I externala
ntact na

Eg: Newslefters, Eg: o, og, Word,
Fiyers, Ads | website, etc

LLLLLLLLLLL g pet, jog. Word,
website, etc

g Website, Videos, Eg: o, o av*, wiord,
uuuuuuuuuuu websize, Facebook, Fichr,
Hetworks etc

Upload a list of materials created, acquired, or
developed using SBI funds, including studies,
publications, curriculum, and/or work products

(e.g.,

links on website)

NTIA requests copies of these materials to be
submitted as a POR in PAM during the close-
out process

Information to include:

Category (i.e., planning / project
management, research / evaluation,
training, outreach, publications, or
media)

Type (such as project plans,
newsletters, for example)

Resource name
Intellectual property description

File format (such as, PowerPoint Word,
website, Facebook, for example)

URL if applicable

Author of the resource, contact name,
and email address

21
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Recipient Audit Responsibilities

A-133 Audits

= Recipients may be required to submit an A-133 audit after the award closes
= Recipients should submit their audit in accordance with their typical reporting timeline

= |f there are audit findings or questioned costs the NIST Grants Office may follow-up with
SBI award recipients

22



i BROADBANDUSA 23
“F CONNECTING AMERICA'S COMMUNITIES

After the Program Office reviews and submits closeout documentation,
NIST Grants Office conducts a final review and takes the remaining steps to
close the grant

NIST Grants Office will reconcile project finances and notify the recipient that the
award has been satisfactorily closed

If a recipients has any remaining unused Federal funds, the Grants Office will de-
obligate the unused balance of the award

Recipients must maintain records relating to the grant for at least three years after the
recipient submits its final federal expenditure report

Recipients must continue to comply with any ongoing audit and property management
requirements
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Closed Award — Recipient Responsibilities

Thank you! T, = After the award is closed, recipients must continue to:

— Use SBI-funded equipment for the purposes under the
award

— Retain grant file and related records for at least three
years

— Maintain an inventory of grant-funded equipment

— (If applicable) Update UCC-1 filings every five years
for the estimated useful life of the equipment
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Additional Resources

= 15 CFR 8 14.71 — Closeout Procedures for Non-Profit and Commercial
Entities and Institutions of Higher Education

= 15 CFR § 24.50 — Closeout Procedures for State, Local, and Tribal Entities

= Department of Commerce Office of Acquisition Management Updated Grants
Manual, Chapter 12 — Award Close-out, available at
http://www.osec.doc.gov/oam/grants _management/policy/doc_grants _manua
|/default.htm.

= Closeout documents are available on NTIA's website under Award Closeout
Requirements at http://www?2.ntia.doc.gov/compliance



http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www.osec.doc.gov/oam/grants_management/policy/doc_grants_manual/default.htm
http://www.osec.doc.gov/oam/grants_management/policy/doc_grants_manual/default.htm
http://www2.ntia.doc.gov/compliance
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Questions

State Broadband Initiative (SBI) “Sg
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