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Agenda

1. Presentation on PCC/SBA Closeout Process
= Aimee Meacham, Director, BTOP Program Services

2. Q&A
= Aimee Meacham, Director, BTOP Program Services
= Jannet Cancino, Supervisory Grant Specialist/Grant Officer, NIST Grants and
Agreements Management Division
= Laura Breeden, Director, BTOP PCC and SBA Programs
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Objectives

= Define Closeout and Stakeholder Roles
= Understand the Timing Related to Closeout Activities

= |dentify Recipient Closeout Requirements and Closeout Documents
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What is Closeout?

= Closeout is the process of ensuring that all funded project activities are complete and that recipients have
met all requirements imposed by applicable laws, regulations, Office of Management and Budget (OMB)
circulars, and award terms and conditions
= Recipients can facilitate the closeout process by
— Demonstrating completion of funded project activities
— Understanding all administrative and legal requirements
— Completing and submitting closeout materials in a timely manner within the closeout period
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Closeout Points of Contact

= NIST Grants Specialist

— Serves as the recipient’s main point of contact throughout the closeout process, ensuring the proper
submission of documents, addressing issues with document preparation, and serving as a resource
for recipient concerns

— Performs final award reports and documentation review and evaluation

= NTIA Federal Program Officer (FPO)

— Initiates closeout discussion and reviews requirements with the recipient; remains active throughout
the closeout process

— Conducts preliminary review of draft award reports and documentation

= Closeout Analyst

— Supports the Grants Specialist and FPO in working with the recipient to facilitate the closeout
process
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Project Closeout Timeline ward End

90 days 60 days 30 days Date 90 days
prior prior prior post

Closeout

* Recipient submits final
closeout documentation via
PAM

* FPO initiates
closeout discussion
with recipient

* Grants Office completes
final closeout review,
initiates deobligation
actions, if needed

* Recipient initiates
a closeout AAR

* Recipient receives
90-Day letter from
NIST

« FPO sends recipient , « If applicable, » Recipient prepares , * Program Office reviews list
closeout notification recipient initiates to stop all project of Intellectual Property « Recipient provides
additional information
the BTOP website — Prior Approval award end date requested by the Grants
with corresponding Required’ AAR and * Program Office reviews Office
material submits required Programmatic information
documents and recommends via PAM « Grants Office notifies
+ FPO and recipient to Grants Office Program Office and
determine if no-cost recipient that the award

Costs related to closeout
activities may be funded by
the grant after the award
end date

extension is is closed out

necessary

| | I I
| | | |
| | | |
| | | |
| | | |
e-mail and linksto | "N Cost Extension |  activities by the | submitted by recipients |
| | | |
| | | |
| | | |
| | | |
l | | [
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Prior to Award End Date

= FPOs will notify recipients of their upcoming award end date and provide links to supplemental
documentation that is posted on the BTOP website. This information includes a checklist outlining the
activities that must be completed for the award to be closed out

= Recipients should begin to discuss the closeout requirements specific to their particular project with their
FPO

= Recipients should also submit all required Federal Interest documentation to the appropriate state office(s)
before their award end date; and attach a scanned copy of this documentation to the final closeout
documentation package. “Federal Interest documentation” refers to filings that establish the government’s
financial interest in substantial assets purchased or built with grant funds

= Recipients should complete any budget modification AARs prior to the award end date, if applicable
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Recipients will receive a 90-day closeout letter from NIST that will request

closeout documents

RE: 90 Day Closenut Letter for Grant Awand No.
Project Tithe: Americun Recovery and Remvestment Act -
Project Expintion Dae:

Dear

In Accordance with the 15 CFR Part 1471, Closeowt Procedores (codification of OMB Circulsr A-110, seetion

TIJwISC“MMMndwﬂnmSIWDuwm 2450 Closeoad, the documentation
Tisted below b5 necessary to Ecilitate the official chwecut of the sbdect swnrd. The Recipient is required to
comply with the awand clossout procedures described below within 90 days of the sward expirstion date, unless
he Recipient rogquests and reccives an extension that is approved by the NIST Grants Officer in writing.

No costs shall bo incvered o« finds oblignted far any purpose petaining (o e progrin sope of work after the
program expirstion dite.  The chseout related codts incureed during the S0-day oloseowt period follawing the
expiration date can be claimed In the FINAL imvoice, Closeomt activiies are lamited 10 the preparation of finnl
reports in accondance wilh the March 2008, of Commerce, Stumdand Terms and Conditions, Number
A6, page 5, lmlndllupuhmngn-mhm listed below.

The following docements ane reqaired to be sabmitted by close of buslness oo Juoe 30, 2013

Repotts that must be submitied via the Post Award Monitoring System (PAM) i the nonnal manner are:
I, Final Finnckl Status Report (FFR 423) to cover the peried of March 30, 2013
2. Final Performnce Progress Report (PPR) 1o sover the period of March 30, 2013
3. Final Annual Progress Report (AFR) - to cover the last calendar year of the award

Reparts thet must be submitied &5 attsehmonts 10 a final Clescout Award Amendment Requist (AAR) via the
Post Award Manitoring System (PAM) are:
1. Final Budget Information — Non-Construction Programs (SF-424A) - showing sctual expenditees by line
em. A fillable form can be downleaded st

B s govsises defaulyfiles/ SE-424A. pdf

2. Patent Report (, 1)+ Too fisfill this i plesse cheek the it box om the form
and sipn your name.

3. Final P Specific Auldit - spplicable to foe-profit aations caly

-

. Uniforss Commercial Code Form | (UCC-1), where
govervmnent refaims a priority reversionary

applicable - Represents & Priority Lien. The Federal
inlerest In all equipssent acquited as past of the praject. The

NST

Federal imterest extends from the initial recespt of the equipascnt through & ten-vear period after the
project is completed, This interest is seowned through a len document. You are required to file a Lien
with your State by completing the Uniform Commercial Code (UCC) form; the Licn must cover ofl
equipment included in the pant.

3. Real Property Stabes Report (SF-429) where applicable - stundard repoet o be wsed by recipients of
Federal financial assistssce to report real propenty stwtus as defimed in 15 CRF 142 and 15CFR 24 A
filkshile form can be downladed at:

bt/ wmw whitehiodse soviombyerants_farms

6. l'luglzle hwnl Property Report (SF-428, SF-AZ8B, SF-4285), where applicable — standard report wsed
o mep with an ion cost of $5,000 or more and reportable residual
_ud sapplied having a fair market value of $5.000 or mare. lems with a current Eair market value

of S5008.0 or more must be lstod, along with snused supplies with o vesidual value of $5,000 or
L

NOTE: If there are mo items of wqui or sugpls REpOME; wiie im Section 8§ of form SF-
12:quln;um'nom:nso(equwmmudw!5mmmnﬂnunuuwm-n-
resichunl vabee of $5,000.00 or mare to report”. Comgplete the top secticn of form SF-428 B and check
B A fillsble form can be downlosded st

Bt bensy. whitebouse gov/ombiganes_foans

7. Lt of materials snd/or products ereated, scquired or developed using BTOP funds, incheding: sbadies,
publications, curriculsm, cignificant outresch campain materialy, copyrights, oo,

Failure 1o sabmit your clascaut materials by the cad dﬂu%:l“lwmwmr

ot of with tho terms ol the
of an Account Recvivable for all Federal fomds dishursed for the nlli.ldhﬂdﬂmm.i te yomr
arganization.

Thank you for your prompe asteation. [f you have sy questins i regards w the sbove request, please contact
Ciramt Specialist Michael Teske st 301-975-6358 or via conil ul MichaeLicske @nist gov

SOE gt
Michsel Teske
Grants Specinlist

Annchminis
ce: Federnl Program Officer

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009
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How Does a Recipient Complete and Submit Closeout Materials?

= Recipients are encouraged to work with their Grants Specialist, FPO, and Closeout Analyst as they
prepare closeout documents

= Recipients must upload the final PPR, FFR, and APR in their respective report packages in PAM, just as
they have done throughout the course of the Program

= Additional closeout documents should be attached to a final closeout Award Amendment Request (AAR)
by the end of the 90 day closeout period in PAM

= Recipients should anticipate and plan for closeout related costs. Allowable costs during the closeout
period include such activities as preparing necessary closeout documents, conducting required audits,
and making payments on invoices for costs of project work completed and/or billed prior to the award end
date
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Recipients must submit the appropriate closeout documents before an
award can be considered for closeout

Final ARRA

Final FFR (SF-425)

Final PPR

Final APR

Final Closeout AAR
Final SF-424a or SF-424c with actuals
Patent Report

List of Intellectual Property acquired or developed using BTOP
funds

SF-428 tangible personal property report
SF-429 real property report

UCC-1 Filing (if applicable)
Program-Specific Audit (if applicable)

NTIA requests Final Reports (PPR, FFR, and APR) be submitted 30 days after the end date

10-14 days after end of quarter

90 days after award end date
90 days after award end date
90 days after award end date
90 days after award end date
90 days after award end date
90 days after award end date

60 days after award end date
90 days after award end date

90 days after award end date
90 days after award end date
90 days after award end date

180 days after award end date

FederalReporting.gov
PAM
PAM
PAM
PAM
PAM attached to AAR
PAM attached to AAR

Email to FPO
PAM attached to AAR

PAM attached to AAR
PAM attached to AAR
PAM attached to AAR

10

PAM attached to AAR and DOC

OIG in Atlanta
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ARRA Report

Prime Rciphnt = : ,
| & FederalReporting.gov

Faspor], brediormadion
S Ty LW MUl

& FederalReporting.goy

Pt S
FobeCipésnt |
Amaed Type Award Nember Prime DUNS Calendar YIGRr Final Report
Panent, | 5 212/3 Yes
B I e el
Proct Name of Propct/ AcoWy Cooes (RACS of NTEEHEC) (up 10 10)
Program Tie
gl o y & o.:m Activity Coce 1 WO
Activity Cooe 2
Profc s
Lcavity Coom &
® Lcgvey Cooe $
cavey Cooe ¢
'“:a Activity Cooe 7
Progrem 2cavey Cooe 8
Activity Cooe 3
Sub o0 Activety Cooe 10
4
. rolage o crome D
TolM Fedwe ¥ Lmount
Funds Recetved invoeoed
Number of Jobe 275
Description of Jobs Created
Tolta Federal Amount of 2RRA
Expencinare
Tota Feoers ARRA 000
mm
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The ARRA report must be submitted within 14
days after the end of the quarter

ARRA report must be marked as “Final” and
show 100% complete project status

Funds received should match expenditures

All vendors and subrecipients from previous
reports must be included; report is cumulative

Recipients should consult their Grants
Specialists if any excess funds remain
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FEDERAL FINANCIAL REPORT
(ol tome istractiora)
T Famarsl Agincy 83 DrparEatoen Eamas T T o Sear marae WeE B PR T
2 Wrih Rzt ln Satr e (Tomzat rutpis ganty, s FFR Afschmans)

3 Racpant Crgancution (Nama ane compists sssreas Foiusing T el

[4a” DU Numter [ o™ EE T — T ——
{2 mpert rukipla ranis, uss FPA Afachmant

I’!' dare, Dy, Yans

. Sigrmiuns of Auttorzed Cariiying Dfical

[aciconsing 12 s et P, A i s i o e g ot e & e o I s

The FFR details all financial transactions from

award inception to the completion of the award,

including administrative costs that may be
incurred during closeout

Final FFR may not include any unliquidated
obligations

Line C (cash on hand) should be zero

12
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s = The Final PPR should describe the recipient's

OMB CONTROL NUMISE A 0860-0007
DATE: EXPIRATION DWTE: 123203

U TERLY PERFORWANCE PROGRESS REPORT FOR PUSLI COMPUTER CENTERS performance against project indicators for the

Frodaral Agascy nd Ornganiationsl Ekmest

R T final quarter (or portion thereof), using the same

process and definitions as prior quarterly reports

4 fecigest Drganication

= The recipients should mark the PPR that covers
“*'-“*“*‘-r the time period between the last quarterly report
‘B and the award end date as “Final’

T. Canification: c-.\-bﬂ-l-ﬂclml_—l-dp—ﬂ-hln-l Bt of sctvithes for B
i il Karth in i dwaar] Socsarnis. !
Ta Typed o Printed Name and Tise of Cartifying Official lerma code, remibsr and extension)
H.Enﬂ)'-\uh-u r
-
VY

& Curmest Peperiisg Pariod Esd Dute (WADDYTYY)

Te. Sgnaturs of ey

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009
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14

A Final APR should be completed using the same
process and definitions as prior annual reports

A recipient must submit an APR for every year the
award was active

If the award end date falls within 2013, the recipient
will submit an APR for 2013 and will mark it as final

If the award end date is 1/30/2014, the recipient will
submit an APR for 2013 and an APR for 2014,
marking the 2014 APR as final
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Final Closeout AAR = The Final Closeout AAR should be created as an

AAR package and should specify in the
P pre—— | description that the attached documents are

1. Aavard Numibser

Award Action Request S being submitted for closeout
oo e o e i = All file descriptions should be noted as “Final” in

ARRA T BBA - TeleConnect Geongia for Befter Health 11557 Pl \M

7. Repert Tyee |Other

B e = Please include a list of documents under Section
8 in the AAR

& Justisatian
All documentation for eary coseout of Teleconnect Georgia for Betier Healh

'Q’it?»" i

G Subimied By 10. Date Subsmitiad (MMDOAYYY)
pLicyd 2rmons 12-28-2012
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BUDGET INFORMATION - Non-Construction Programs

QU Approval No. (43004

SECTION A - BUDGET SUMMARY

Caalog of Federal

Grant Program N _
Estimated Uncbligated Funds New or Revised Budget
Funciion Domesti Assistance - e
r Activity Number Federal Non-Federal Federa MNon-Fedzral Total
L] ] [C] 1] (e 1] )
. B 5 5 $ g 0
2 [
3. 0
4 0
5 Toss ¢ off off of off 0
SECTION B - BUDGET CATEGORIES
Otjec Cass Caogure GRANT PROGRAM, FUNCTION OR ACTRITY Total
i ] a L) 2]
Personnel o T
& Frinoe Bengfis BUDGET INFORMATION - Construction Programs
= win istance adtional computations to amve at the Feaeral share of project costs aigibie sueh i the case, you wil b2 notiied.
vl I . Total Cost tal Allowable Costs
ol
Equipment 1. B 0 s 00 s 0.00
2. I, ete. B 0 s 0 |5 0.00
€. Supples
3. B 0 s 00 s 0.00
. Contractual
4. B 0 s L 0.00
g Construction
5. Otne ra ieering fees s 0 |s 0 |s 0.00
. Other 6. Projectinspection fees s 0 s 0 |5 0.00
L Towl Direet Char  |7. Site work H 0 (s 00 3 0.00
| Indiest Charges. (8. Demoiiion and removal B 0 s 00 s 0.00
- 9. Construction B 0 s L 0.00
k. TOTALS (sumo
10, Equipment B 0 s 00 s 0.00
7. Program income 1. Miscellaneous B 0 s 0 |5 0.00
TOTAL (sum of iines 1-11) s 000 |8 0.00 |5 0.00
Prevous Edbon Usabie
% |13 Contingencies B 0 s L 0.00
14, SUBTOTAL s 000 |5 0.00 |5 0.00
15, Project (program) inceme B 0 00 s 0.00
16, TOTAL PROJECT COSTS (sublract #15 from #14) s 000 |3 000 |3 0.00
DERAL FUNDING
% H 0.00
e, pre: ns will not print
st rm 424C (Rev. 7-97)
Presc OMB Croular A-102

16

Recipients submit a Final SF-424A or SF-424C
detailing actual expenditures from award
inception to the completion of the grant period,
inclusive of closeout costs incurred after the
award end date

The SF-424A should be used unless the major
project purpose is construction, in which case the
SF-424C should be completed

The SF-424A or SF-424C totals should align with
the total federal expenditures and total match
contributions (non-federal expenditures) listed in
the Final FFR and PPR
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Final Patent Report

= The Final Patent Report is included as an
Wil attachment to the Closeout Letter sent by the
el ' Grants Office 30 days prior to award end date
Cooperative Azreement Number

[CJ1cenify thatno subject imventions were disdlosad during the grant cooperaive agreement period
[——] T2 final pamntreportis amached, listing all imvensons disclosed during the award period

The Recipientshall disclose each subjec mvemtion © NIST within two months afier e mmventor disclosesitin
writing to Recipient persomns] responsible for patantmamers The duclosureto NIST shall be inthe form ofa

written seport and shall idem iy the award underwhich the mvention was madeand the imvemtor(s) Ifshalata
minimum, conain e folowing inbamation:

(1) thetitle of the imention;

(2) thenames ofall mventors,

(3) thename and address ofthe assiznes (Fany),

(4) anacknowledementthatthe Unted Stteshas righs in dhe subjactinvension(ie, the
Govemmenzl UseLicanse),

(5) thefilingdae of the presentimention;

(6) an abstract of the disclosuse,

(7) adescriptionorsummary ofthe present mvenson;

(8) thebackgound of hepresent mvention or the pror art

(9) adescriptionofthe prafrred embodimens; and

(10) mhat mamerisclamed

Ifa patent isissued, the Recipient(s) must submit dhe following to &eGrans Office

(1) the award number under which the imvenson wa made;

(2) the serial maberof hhe paentissued,

(3) the date of ssuance

(4) acopy of the disdosure as issued (mchding the drawing) and,
(5) the name add=ss, and tdephons number(s) of an assignes

Company Aukorzing Offical Date
Note: In the event thatthe Recipient determines thatan mvension of paem was made under the purviav of the
award after the filing of this documens, they are instrucsed to forward the informason to the Grans Officer

National Institute of Standards and Technology
Grants & Agreements Management Division
100 Bureau Drive, Bldg. 411, Mail Stop 1650

Gaithersburg, MD 20899-1650

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009
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List of Intellectual Property (IP) — Resource Submission

Upon review of the IP list, your FPO may request certain resources and materials that may be useful to

BROADBANDUSA

CONNECTING AMERICA'S COMMUNITIES

researchers and other organizations

Recipients will have multiple ways to send files to NTIA
PAM (preferred)

Submit as Program Other Request (POR)
File size limit is 32 MB, up to 9 attachments may be uploaded in one POR
Multiple PORs may be submitted

FTP (preferred)

Email

DOC FTP site: https://sft2.doc.qgov/courier/web/1000@/wmLogin.html
Send to FPO and DHerndon.ctr@ntia.doc.gov

Email to FPO cc: DHerndon.ctr@ntia.doc.gov

Physical Media

DVDs and CDs
USB drives are not accepted per DOC IT policies

18


https://sft2.doc.gov/courier/web/1000@/wmLogin.html
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here]

[recipient

website

B

,
»
i
|
O
r
3
:
»
%

E

here]

(partner's webzite

Training

Webpage

article

E

TTE

19

Recipients should upload a list of materials
created, acquired, or developed using BTOP
funds, including studies, publications, curriculum,
and/or work products (e.g., links on website to
reports, datasets)

Recipients should be aware that NTIA may
ultimately request copies of these materials once
a final hosting location is determined
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Property Management and Disposition (SF-428 and SF-429)

= According to the Uniform Administrative Requirements, title to equipment and supplies vests in the
recipient upon acquisition and it must conduct an inventory every two years as long as the equipment has
value over $5,000. Recipients maintain this inventory for their records (i.e., they do not need to submit it to
NTIA or NIST)

= However, recipients must compensate the government if they choose to sell or use acquired property for
non-federally sponsored programs:

— Equipment with a per-unit current fair market value of $5,000 or more;
— Supplies with an aggregate residual unused value of $5,000 or more; or

— Real property (e.g., land, land improvements, structures, etc.)

= Recipients should report the Fair Market Value of the equipment, residual unused supplies, or real
property as of the award end date

= Fair Market Value can be determined based on the purchase price and depreciation schedule maintained
by the recipient
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TANGIBLE FERSONAL PROPERTY REFORT
SF-428
Fage of Fages
2. Federal Grant or Ciher Igerstying 3a DUNS 36 EM

1.Federal Agency and Organtztion Bement io
Which Report = Submited

HNumier Assigned by Federal Agency

4. Redpient Crganization (Name and complets address Inciuding Zp code)

Number

& Recipient Account or dentifying

5. Aliachment (Check applicabie)

Annual Report (EE-&28-4)

< ___ Final jAuard Ciozeous) Report (SF-428-5)

Dispostion ReportRegues: (SF-228-C1

7. Supplemental Sheet

E. Commernts

Sa. Typed or Frinted Mame and THe of Aughorized Cartitying
Cificial

&c. Teiephone (ama code, number, eension]

5. Emall aodress

. Signature of authorized Certitying CeScia

Se_ Dale report submitied (ldonif, Day, vear

0L Agency us= only

21

Recipients account for BTOP-funded tangible
personal property by completing a SF-428, SF-
428B, and SF-428S

All recipients must submit a SF-428 cover sheet
and Attachment B

If there is no tangible property to report,
recipients should write “Not Applicable” under
Section 8

A supplemental sheet, SF-428S, may be
necessary to provide detailed information for
each item
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SF-428 Attachment B

TANGIBLE PERSONAL PROPERTY REPORT
Final Report SF-428-B

1. Report (Seiact all that apply)

programs or projects. (Complete Section 2c below)

d. ___ None of the above

Federal Grant or Other Identifying Number Assigned by Federal Agency (Block 2 on SF-428)

e —

a.___ Federally-owned Property  (List on Supplemental Sheet SF-4285S or recipient equivalent and complete Section 2a below.)

b. __ Acquired Equipment with acquisition cost of $5,000 or more for which the awarding agency has reserved the right to transfer title
{List on Supplemental Sheet SF-428S or recipient equivalent and complete Section 2b below.)

¢. __ Residual Unused Supplies with total aggregate fair market value exceeding $5,000 not needed for any other Federally sponsored

2. Complete relevant section(s)

For Agency Use Only

2a. Federally-owned Property
(Select one or mare.)

Agency response to requested disposition of Federally owned property:

(ii) __ Request Federal Agency instructions

i} Recipient request approved__ denied
() __ Request transfer to Award . pentrea pRreves— —
(i) __ Request Federal Agency disposition instructions : : '
(ili) __ Other (Provide detail in Block 3 or attach request) | ) Disposa In accordance with atached Instructions __.
2b. Acquired Equipment (Select one or mare.) Agency response to i ition of acquired
(i) ___ Request unconditional transfer of title with no [0} Recipient request approved___ denied __
further obligation to the Federal Govemment (iiy Disposa in accordance with attached instructions __

Note: If the awarding agency does not provide disposition
instructions within 120 days the recipient may continue to
use the equipment for Federally supported projects or
dispose in accordance with the applicable property
standards

Autherized Awarding Agency Official

Signature: Date:
Name: Phons:
Title: Email

2c. Reportable Residual Unused Supplies

(i) Percentage of Federal participation .
(iii)  Federal share ...
(iv) Selling and handling allov .

(v} Amount remitted to the Federal Governme|

(i) _ Saleprocesds or __ Estimate of current fair market value ...

3. Comments

FINAL REPORT ATTACHMENT TO SF-428

OMB Approval Numiber 3060-0269
Expiraion Date: 4302013

Agency use only

22

The SF-428B is used during award closeout to
allow recipients to request a disposition of
acquired equipment and calculate compensation
to be remitted to the Government

Recipients select all applicable options in Section
1 and complete the corresponding questions 2a-
2C
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SF-428 Attachment S

TANGIBLE PERSONAL PROPERTY REPORT

= The SF-428S is used by recipients to provide
P G N S o Be T e g - detailed information on individual items

__ Final [Award Closeout) Report

Disposition RequestReport

= Grantees who checked “Yes” to Question 7 on

G the SF-428 or selected option 1b on the SF-428B

should complete Attachment S or submit an
; equivalent document
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Report Is Submited: Federal Agency(les):

O Comtre B 3090-0296
Epires. (7731
REAL PROPERTY STATUS REPORT SF-423
(COVER PAGE])
Page: of - Pages
| 1. Fe0eral Agency and OTOanZatona Cemen [ WhiE | 2. FEdera Grani(s) o CIer KEnaTying NUTD=ns) ASsignea by

3. Reciplent Grganization {rame and complete address Inciuding zip code)

Mummioer:

43 DUNS Number: 4b. ElM: 5. Regiplent Account or Identifying

Name:
Fnone:
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Recipients account for real property (e.g., land or
improvements) by completing a SF-429

All recipients must submit a SF-429 cover sheet
even if there is no real property to report

Only those who purchased/improved real
property using BTOP funds or contributed it as
match must complete the SF-429A
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= The SF-429A allows recipients to provide the
requested information in section 13-18 of
Attachment A for each parcel of real property
reported
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Federal Interest - Covenant Of Purpose, Use And Ownership
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Program Specific Audit (For-Profit recipients only)
= Commercial and for-profit entities may have to submit a program specific audit if the recipient received a
BTOP award greater than $100,000
= A copy of the Audit Report must be submitted within 180 days of the award end date to the DOC Office of the
Inspector General (OIG) and PAM. This audit must include costs incurred during the closeout period
= For-profit entities required to do a program-specific audit during the closeout period may pay for those audit
expenses using BTOP funds
F N
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After NTIA reviews and submits closeout documentation, NIST conducts a
final review and takes the remaining steps to close the grant

NIST Grants Office will perform financial reconciliation and notify the recipient that the award has been
satisfactorily closed

If applicable, the Grants Office prepares a Deobligation Memo and submits it to the NTIA Budget Office

Recipients must maintain records relating to the grant for at least three years after the recipient submits
its final federal expenditure report

Recipients must continue to comply with any ongoing audit and property management requirements
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Early Closeout

= Arecipient may want to terminate its award early after completing all project goals

= To initiate the process, a recipient should initiate an “Other” AAR and attach a letter from the recipient’s
Authorized Organization Representative (AOR) requesting an amendment to the award end date. Once
approved, this action will amend the award end date to the new requested end date. Upon project
completion, the recipient will need to send all final closeout materials to its Grants Specialist, FPO, and
Closeout Analyst to close out the award

— Amended award end dates will always fall on the last day of the quarter

= Recipients wanting to terminate their awards early should submit their requests in PAM
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What happens after the award closes?

Thank You! = After the award is closed, Recipients must continue to:

— Use BTOP-funded equipment for the purposes under the award
— Retain grant files and related records for at least three years

— Complete an inventory of grant-funded equipment

— Update UCC-1 filings every five years

Ny
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Additional Resources

15 CFR § 14.71 — Closeout Procedures for Non-Profit and Commercial Entities and
Institutions of Higher Education

15 CFR § 24.50 — Closeout Procedures for State, Local, and Tribal Entities

Department of Commerce Office of Acquisition Management Updated Grants
Manual, Chapter 12 — Award Close-out, available at
http://www.osec.doc.gov/oam/grants management/policy/doc grants manual/defaul
t.htm.

Closeout documents are available on NTIA's website under Award Closeout
Requirements at http://www?2.ntia.doc.gov/compliance



http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
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http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
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http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www.osec.doc.gov/oam/grants_management/policy/doc_grants_manual/default.htm
http://www.osec.doc.gov/oam/grants_management/policy/doc_grants_manual/default.htm
http://www2.ntia.doc.gov/compliance
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Questions

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009



